College Library Rules 


Queen’s is delighted to have a Library that is available to all members of college 24 hours 
a day. In order for the Library to function efficiently for everyone all users must read and 
abide by these rules: 


Access to the Library is strictly by University ‘Bod’ card only. These cards must not be 
given to anyone else to allow them to gain access to the Library 


Junior Members using the Library must have their University card with them at all 
times and show this to a member of the Library or College staff on request. 


Members of the University who are not members of the College may not come into 
the Library. Appointments can be made to consult College books which are unique to 
Queen’s and are unavailable at any of the University Libraries. 


Junior members are only permitted to bring guests into the Library without advance 
permission from the Library staff between 12 noon and 12:45 pm on Saturdays in full 
term and must introduce their guests to the member of Library staff on duty. 
Outside this time permission for visits must be sought in advance from a member of 
the Library staff. 


The Library is for silent independent study and conversation is not permitted. 


Mobile phones must be switched to silent before entering the Library. Silent phone 
use must be kept to a minimum and no calls conducted in the Library 


Personal computers must have their sound switched off. Watching videos on 
computers or mobile phones other than for academic-related purposes is forbidden. 


Eating in the Library is forbidden. Plain water in spill-proof bottles with lids can be 
taken into all areas of the Library. Keep Cup style cups for hot drinks are permitted in 
the New and Lower Libraries, but are forbidden in the Upper Library. 


If Library users are absent from their reader space for more than an hour they should 
clear their desk so that it can be used by others. Library staff may clear desks if there 
is reason to think that the desk has been unoccupied for longer than an hour. Items 
can be stored in the lockers which are available in the New and Lower Libraries. 


It is forbidden to damage, deface or mark Library books in any way, including writing 
in pencil, folding page corners, or using sticky notes. 


Books and other items may not be removed from the Library except when 
authorised using a University card, either by the self-issue system, or by a librarian. 
Failure of the self-issue system out of staffed hours will not be accepted as an excuse 
for removing items without authorisation. 


Books and other Library items are the responsibility of the Junior Members to whom 
they are issued and remain so until they are returned via the authorised procedure. 
Library staff have the authority to spot-check books and bags at any time. Junior 
Members will be charged the full replacement costs of any items which are lost or go 
missing whilst on loan to them. 


Up to 30 items can be borrowed at any one time for a term or a vacation. 


If an item that you have on loan is recalled for use by another reader you are 
expected, unless there is very good reason, to return it within 48 hours of receiving 
notification that it is needed by someone else. 


The Multi-Purpose Room (MPR) can be booked for exclusive or small group use by 
any member of Queen’s, known as the lead booker. Contact a member of the Library 
team no later than 12 hours before the proposed start time. Booked times should be 
no more than three hours in duration. Guests from other colleges can be admitted to 
join the group but remain the responsibility of the lead booker at all times. 


Lockers should be used for storing personal items. Only books, papers and laptops 
for academic study should be taken into the reading rooms. 


Special Collections materials in the Upper Library and held elsewhere in the Library 
can be consulted via appointment (library@queens.ox.ac.uk) 


Infractions of these rules may result in the revocation of Library privileges 


